
 
 

Graduate College Research Travel Award Applica7on 
 
Graduate students seeking to attend virtual or in



 
 

Graduate College Research Travel Award Applica7on 
 
Reimbursement Process 
 
To ensure reimbursement, the following must be submitted no later than 10 working days after completion of 
the conference. 
 

¥ Complete the Travel Expense Statement Form.  
¥ Submit a copy of your certificate of attendance at the conference.  
¥ Submit all travel receipts (i.e., airfare, hotel, car rental/taxi, mileage, registration, meals, etc.).  
¥ A photo of the credit card (only the last four digits), copy of the bank statement (black out all transaction 

not pertaining to the conference), or check used for each transaction. 
 
If you are receiving travel funds from multiple departments, ONE expense statement should be completed for 
both departments. 
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