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Instructions for Students in 
a Roommate Pair After Their 
Roommate Pair Leader Has 

Assigned Them Into A Room 

STEP 1: 
Log in to the Housing Portal.

STEP 2: 
View and accept the room assignment from 
your Group Leader.

STEP 3: 
Sign the 2024-25 License Agreement and pay 
the $75 Room Booking Fee.

STEP 4: 
Once you have signed the 2024-25 License 
Agreement and paid your Room Booking Fee, 
you have completed Step 3.

STEP 6: 
After you add the room(s) to your cart, you will need 
to assign yourself and your roommate (if applicable) 
to a specific bed. You will not be able to move 
forward until you have placed yourself and your 
roommate.

STEP 7: 
Confirm your assignment and select “Save and 
Continue.”

STEP 8: 
To confirm your room booking, you will be prompted 
to sign the 2024-25 License Agreement and pay the 
$75 Room Booking Fee. You will be taken outside 
the Housing Portal to complete your payment. You 
and your roommate must both sign the License 
Agreement and pay the fee within 48 hours. Failure 
to do so will result in losing your reservation, and you 
will need to begin the room selection process again.

STEP 9: 
Once you have signed the 2024-25 License 
Agreement and paid your Room Booking Fee, you 
have completed Step 3.

For more information about Housing and Residence Life,  
please visit our website, kennesaw.edu/housing
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