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Using the Dashboard as a Maintainer  
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On the Course Attribute Dashboard - Select a Term page, select a term to process. The dropdown term list will 
only display current or future terms.  
 
Click Submit to see the Course Attribute Dashboard - Course List page. 
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Links at the top of the Course Attribute Dashboard - 
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Check the Select Course box next to courses to maintain.  
 

 
Note: It is highly recommended to select multiple course sections when requesting to add the same attribute code. Doing 
this will help limit the number of email responses. 

Click the Maintain Courses button located at the bottom of the Courses to Maintain section. 
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The Course Attribute Dashboard - Maintainer - Selected Courses page will be displayed. The term selected is 
displayed at the top of the page.  
 
The selected courses will be displayed with the same format and content as the previous page.  
 

 
 
Note: If you choose not to request attribute changes at this time, click the Return to Course List button to return to Course 
Attribute Dashboard - Course List page or click Select a Different Term button to return to the Course Attribute Dashboard 
- Select a Term page.  
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Select one or more codes (hold Shift or Ctrl button on keyboard and click the desired codes) in the Attribute 
Codes box and click either the Add or Delete button. 

 
Note on Delete Action: When attempting to delete an attribute code that does not currently exist for the course, the 
overall message “
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• Course Attribute Dashboard Request Sent Back  

 
 

 

 

 

 

 


